
ROBINWOOD NEIGHBORHOOD ASSOCIATION 
West Linn, Oregon 

Bylaws Adopted April 8, 2014

Article I 

Name and Statement of Purpose

Section 1: Name of Organization 

The name of this organization shall be The Robinwood Neighborhood Association 
(Association or RNA) 

Section 2: Statement of Purpose 

The purpose of the Robinwood Neighborhood Association rests upon the belief that people 
can and should govern themselves democratically and justly and that people are 
collectively responsible to make choices which directly affect their lives together. 
The small scale of the neighborhood affords all participants the opportunity to deliberate, 
decide and act together for their common good at neighborhood meetings. 

The Association shares the neighborhood with individuals, families, and businesses with 
diverse needs, interests, backgrounds and beliefs. When neighbors respect this diversity in 
their collective decisions, their self-government can be just.

The Association is established as a Neighborhood Association as defined under Chapter 
2.100 of the West Linn Municipal Code.  See Attachment 1.
 
The Association will share information and will advocate for the collective interests of the 
Robinwood Neighborhood in the governance of the City of West Linn and the region.

Article II 

Boundaries, Membership, Voting and Quorum 

Section 1: Boundaries 

The boundaries of the RNA were established historically and are currently defined by the 
2010 West Linn GIS Robinwood Neighborhood Association Map.  See Attachment 2.

Section 2: Membership  

Participation in all RNA meetings is open to anyone.

Membership in the RNA for voting purposes shall be open to any voting age resident, 
business owner or owner’s representative, nonprofit organization’s representative or property 



owner who resides, maintains a business or nonprofit or owns property within the boundaries 
as described in Section 1.

Membership in the RNA does not limit the right of any person or group to participate directly 
in the decision making process of the City Council or City agencies through normal channels 
open to any resident. 

Section 3: Voting 

All members, as defined in Section 2, are entitled to one vote per person to be cast during 
attendance at any RNA meeting.

The manner of voting, by ayes and nays,  show of hands, or written ballot, shall be 
determined by the presiding RNA officer. 

Section 4: Quorum 

A minimum of 10 RNA members present at any general or special meeting constitutes a 
quorum at said meeting. 

Article III 

Meetings

Section 1: Meetings 

Association meetings must be conducted in conformance with the Oregon Public Meetings 
Law.  Meeting minutes are required to show minority opinions.  A sign-in list of all those 
attending will be taken and archived for inspection. Approved minutes shall be forwarded to 
the City and minutes shall be posted on the RNA website for public review. 

Meetings shall be guided by Robert’s Rules of Order. 

A) Meetings shall be held on the second Tuesday of every month as noticed on the RNA and 
City websites. 

B) Unless otherwise publicized meetings will begin at 7:00 pm.  Meetings are used for 
discussion, debate, information, planning, forming resolutions, approval of committee 
reports, voting and internal regulation. 

C) Voting shall be limited to old business agenda items unless a new business item is 
considered “time is of the essence” and a resolution so stating is adopted.

D) The Board shall have the authority to determine the months and day the NA will hold 
meetings. The Board may defer this authority to a vote of the membership. A quorum of the 
members voting in the affirmative constitutes approval for this action. 



Section 2:  Special Meetings 

Special meetings are held at times other than a General Meeting time for the purpose of 
informing members of any activity or to expedite activities of the RNA prior to the regular 
meeting or these types of meetings are used when issues requiring immediate attention or 
resolution need to be acted upon outside of regularly scheduled general membership 
meetings. 

A) A Special meeting may be called upon by a written request to the Board by any member 
of the RNA. 

B) The President or 2 or more of the Board of Directors may request a special meeting. 

C) There shall be at least one-week notice provided to the membership of the RNA for a 
Special meeting although shorter notice may be allowed in the case of an emergency as 
determined by the Board of the RNA. 

D) The Special meeting will be held at the designated regular meeting location or at a 
location determined by the RNA Board if the regular meeting location is not available. 

Section 3: Bylaw Amendments

RNA By-Laws may be amended by a majority vote at quorum of a regular or special 
meeting provided the amendment is in writing and has been discussed and reviewed by a 
special  Bylaws Committee. 

Article IV 

Officers 

Section 1: Board of Directors (Board) 

The Board of Directors is the President, Vice-President, Secretary/Treasurer and two (2) 
Members-At-Large unless the Secretary/Treasurer offices are held by separate people, then 
one (1) Member-At-Large.  Board positions will be elected for a one (1) year term.  

The Nominating Committee will report all eligible Board candidates to the RNA at the regular 
September meeting and elections shall be held in October. 

A person may only hold a Board position for two (2) consecutive terms, and then must wait 
one (1) year prior to nomination for another term.  

Interim board vacancies may be filled by appointment of the majority of the Board subject 
to approval of the members at the next regularly scheduled RNA meeting. 

Between regular and special meetings, the Board or its appointed representatives shall 
represent and have the authority to speak for the RNA on matters of urgency. The details of 
these decisions shall be reported at the next regularly scheduled RNA meeting.



Section 2: Officers and Duties

(A) President: 
Calls, prepares agenda for and presides at all regular and special meetings; 
sees that projects are developed and coordinates activities undertaken by committees; 
develops knowledge of City departments and City Boards and Commissions; 
develops knowledge of RNA’s Bylaws, of State of Oregon Public Meetings and Records 
Laws and of Robert’s Rules of Order. 

(B) Vice-President: 
Assists President with all duties of that office as delegated by the President; 
executes the duties of the President in the absence or inability of the President and 
maintains a list of RNA meeting attendees.

C) Secretary: 
Keeps permanent minutes of all RNA meetings, correspondence, and archival records;  
sees that all motions, recommendations and reports are submitted to the City;
provides news releases to the media or City public relations staff;
coordinates notices of meetings and other activities of the RNA and
maintains a current list of officers and forwards to the City. 

D) Treasurer: 
Oversees RNA’s City grant funds deposited in the joint account;
reports expenditures and bank balance at regular meetings;  
ensures that expenditures conform to resolutions of the RNA;
coordinates expenditures via bank issued P-cards;  
secures bank checks for payments not possible via P-card;   
develops a proposed annual budget based on RNA priorities, presents to membership for 
adoption and forwards proposed budget to City;
ensures that financial procedures adhere to all City standards and  
presides at meetings if delegated to by the President or when the President and Vice-
President are unavailable. 

Article V 

Committees 

Committees shall facilitate communications between the Board of Directors, members and 
the City. Committees will provide RNA with policy recommendations or reports for approval 
by the membership of the RNA. The Committees shall communicate approved RNA policies 
to the City and provide testimony at public hearings and meetings. 

Section 1: Nominating Committee 

The President will appoint the nominating committee, consisting of five (5) persons, including 
at least one past officer or a member of the Board of Directors, in August.  The committee 
shall canvass the membership for possible nominees and contact each person to assure their 



willingness to serve in the specified office if elected. The committee shall report a list of 
candidates in September and Board elections will be held in October.

Section 2: Standing Committees

Standing committees are continuously active in implementing the purpose and objectives of 
the RNA.  Standing Committees shall report to the RNA at each monthly meeting.

A) Parks Committee shall liaison between the RNA and the City of all matters regarding 
Parks, Open Spaces and other public recreational assets and activities, including 
acquisitions, construction, maintenance and community events. 

B) Community Development Committee shall liaison between the RNA and the City on all 
matters regarding Planning and Building, including construction activity, subdivision, zoning 
and long term planning. Community Development Committee shall coordinate 
implementation of action items contained in the adopted Robinwood Neighborhood Plan. 

C) Public Works Committee shall liaison between the RNA and the City on all matters 
regarding streets and other engineering infrastructure provided by the City, including sewers 
and lighting. 

Section 3: Special Committees 

A) Special Committees are formed by resolution at a regular RNA meeting, or may be 
formed by a vote of the Board, between regular meetings, pending ratification at the next 
RNA meeting. 

B) Special Committees may be formed to assist the RNA in the development and review of 
alternatives and solutions to issues and concerns raised by the membership.



Attachment 1 to Robinwood Neighborhood Association Bylaws adopted April 8, 2014



Attachment 2 to Robinwood Neighborhood Association Bylaws adopted April 8, 2014 
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