
 
 

 
 

STAFF REPORT 
PLANNING MANAGER DECISION 

 
DATE: March 15, 2021 
 
FILE NO.: MIS-21-01 
 
REQUEST: Temporary Use Permit from 4/15/2021 to 8/13/2021 for Sales Office on Lot 24 of 

West Linn Meadows Subdivision (23190 Bland Circle)  
 
PLANNER: Darren Wyss, Planning Manager 
 

______________________________________________________________________________             

  Planning Manager  

 
TABLE OF CONTENTS 

  
GENERAL INFORMATION ................................................................................................................ 2 
EXECUTIVE SUMMARY .................................................................................................................... 3 
DECISION AND CONDITIONS OF APPROVAL ................................................................................... 3 
  
ADDENDUM 
STAFF FINDINGS .............................................................................................................................. 4 
 
EXHIBITS 
PD-1 APPLICANT SUBMITTAL ....................................................................................................... 7 
PD-2 WEST LINN MEADOWS PRELIMINARY PLAT ..................................................................... 23 
PD-3 COMPLETENESS LETTER .................................................................................................... 25 

MIS-21-01 1 Planning Manager Decision



 
 

GENERAL INFORMATION  
 
 
APPLICANT: Toll Brothers 
 Attn: JJ Portlock 
 4949 Meadows Road, Suite 20 
 Clackamas, OR 97015 
   
OWNER: Toll Brothers 
 Attn: JJ Portlock 
 4949 Meadows Road, Suite 20 
 Clackamas, OR 97015 
 
SITE LOCATION: 23190 Salamo Road (Lot 24 West Linn Meadows) 
 
SITE SIZE: 7,245 square feet (Lot 24) 
 
LEGAL  
DESCRIPTION: Clackamas County Assessor’s Map 2S-1E-35AB Taxlot 9100 
   
COMP PLAN 
DESIGNATION: Low Density Residential 
 
ZONING: R-7 
 
APPROVAL 
CRITERIA: Community Development Code (CDC) Chapter 12: Single-Family 

Residential, Detached and Attached; Chapter 35: Temporary Uses 
 
120-DAY RULE: The application became complete on March 10, 2021.  The 120-day 

period therefore ends on July 8, 2021.   
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EXECUTIVE SUMMARY 
 
The applicant requests a Temporary Use Permit for the operation of a sales office on Lot 24 of 
the West Linn Meadows Subdivision for new home sales.  The West Linn Community 
Development Code (CDC) explicitly identifies a subdivision sales office as an allowed temporary 
use. 
 
Temporary use. A use which, by its nature, will last under two years... Examples of temporary 
uses include, but are not limited to: uses associated with the sale of goods for a specific 
holiday;...a real estate office within a development limited to the sale of real estate in the 
development;...Temporary uses do not include businesses seeking a temporary or interim 
location. 
 
The requested permit is to operate the sales office for 120 days (April 15 to August 13, 2021).  
Temporary uses for up to 120 days with extensions may be approved by the Planning Manager 
per CDC 99.060.A.1(a). The applicant is utilizing the Planning Manager decision to get the sales 
office sited and operating and then intends to apply for a one-year Temporary Use Permit, 
which requires approval by the Planning Commission. The applicant will use a 22 ft. by 44 ft. 
sales office trailer with an on-site sales consultant five to seven days a week from 10:00am to 
6:00pm.  The sales office will have one ADA van-compliant parking space and one additional on-
site parking space. Street parking will be used for any additional needed spaces.  
  
 

 
DECISION 

The Planning Manager (designee) approves this application (MISC-21-01), based on: 1) the 
findings submitted by the applicant, which are incorporated by this reference, and 2) 
supplementary staff findings included in the Addendum below. With these findings, the 
applicable approval criteria are met.   

 
The provisions of the Community Development Code Chapter 99 have been met. 
 

 
                                                                                            March 15, 2021 
Darren Wyss, Planning Manager         Date 
 
Appeals to this decision must be filed with the West Linn Planning Department within 14 days 
of mailing date.  The appeal fee is $400.  
 
Mailed this 15th day of March 2021, therefore the 14-day appeal period ends at 5 p.m., on 
March 29, 2021. 
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ADDENDUM 
APPROVAL CRITERIA AND FINDINGS 

MIS-21-01 
 
This decision adopts the findings for approval contained within the applicant’s submittal, with 
the following exceptions and additions: 
 
Chapter 12  
SINGLE-FAMILY RESIDENTIAL, DETACHED AND ATTACHED, R-7  
12.050 USES AND DEVELOPMENT PERMITTED UNDER PRESCRIBED CONDITIONS  
The following uses are allowed in this zone under prescribed conditions: 
(...)  
3.    Temporary uses, subject to the provisions of Chapter 35 CDC.  
(...) 
 
Staff Finding 1:  This applicant has applied for a Temporary Use Permit under the provisions of 
CDC Chapter 35.  Please see Staff Findings 2 to 9 for compliance with the prescribed 
conditions.  The criteria are met. 
  
35.030 TEMPORARY USE STANDARDS  
A.     Temporary uses shall be approved if they meet the following standards:  
1.     Sites accommodating a temporary use shall be appropriate for the proposed use, as 
determined by the approval authority with consideration of the following:   
a. The proposed site shall have adequate parking and circulation space consistent with Chapter 
46 CDC, Off-Street Parking, Loading and Reservoir Areas; safe ingress and egress consistent with 
Chapter 48 CDC, Access, Egress and Circulation; and adequate line of sight and vision clearance 
per Chapter 42 CDC, Clear Vision Areas.   
 
Staff Finding 2: The West Linn Planning Manager has found the site appropriate to 
accommodate the proposed temporary use of a sales office.  The proposed structure is 
approximately 10-feet in height and 968 square feet in area, well below the size of an average 
single-family home that will be constructed in the subdivision.  CDC Chapter 46 requires three 
off-street parking spaces (one parking space for every 370 square feet of gross floor area for 
professional offices), with one being an ADA van-accessible space. The applicant has 
proposed one ADA van-accessible space and one standard space on-site, with the remaining 
parking to be on-street as allowed by CDC 46.080(E).  
 
The applicant has proposed a 24-foot access drive for safe ingress/egress, which is consistent 
with CDC Chapter 48.080.A(1). The proposed location of the temporary use and parking will 
not compromise the lines of sight or clear vision areas. The criteria are met. 
 
b. The proposed site shall have a paved or graveled surface sufficient to avoid dust generation 
and mud tracking from anticipated traffic or erosion control measures, consistent with 
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Clackamas County Erosion Prevention and Sediment Control Planning and Design Manual, rev. 
2008, and shall be used to keep any mud, sediment and dust on site.   
 
Staff Finding 3: The parking lot will be paved and erosion control will be approved as part of 
the site development review permits. The criteria are met. 
 
c. The proposed use shall conform to all applicable requirements of Chapter 27 CDC, Flood 
Management Areas; Chapter 28 CDC, Willamette and Tualatin River Protection; Chapter 32 
CDC, Water Resource Area Protection; and other City regulations. 
   
Staff Finding 4: The proposed use is not in a flood management area, within the Willamette or 
Tualatin River Protection Area, or within a Water Resource Area, environmental zone or 
hazard area.  Therefore, the criteria do not apply.  
 
d. The proposed temporary use shall not be materially detrimental to the public welfare, or 
injurious to the property or improvements in the immediate vicinity.   
 
Staff Finding 5: The temporary use will be a sales office with no hazardous materials on site. 
The temporary structure will be approximately 15-feet from the rear property line, 15-feet 
from the west property line, eight-feet from the east property line, and 50-feet from the front 
property line. The home on the property to the north is approximately 140-feet from the 
proposed temporary use.  The Planning Manager finds the temporary use will not be 
materially detrimental to the public welfare, nor injurious to the property or improvements 
in the immediate vicinity. The criteria are met. 
 
2. The approval authority may require that structures and trailers allowed as temporary uses for 
more than 60 days be screened from the view of occupants of any abutting residential and 
commercial structures, consistent with Chapter 44 CDC, unless the applicant demonstrates that 
such screening is not needed.   

  
Staff Finding 6:  The applicant proposes to landscape the property containing the temporary 
sales office.  A photograph of a similar sales office and landscaping is found in on page 2 of 
Exhibit PD-1.  No additional screening measures are required. The criteria are met. 
  
3. Drop boxes, trailers, or structures that serve a similar function are allowed, consistent with 
subsection A of this section, for registered nonprofit, religious or benevolent groups, orders or 
associations, when they are proposed to be located in General Commercial, Office Business 
Center, Campus Industrial, General Industrial, or Neighborhood Commercial districts.   
 
Drop boxes and structures serving a similar function, not including trailers, shall not exceed 
seven feet in height or have a footprint of more than 25 square feet on a single site. Their color 
shall be limited to earth tones.   
 
Staff Finding 7: The applicant does not propose any drop boxes. The criteria does not apply.    
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4. The property owner has authorized the proposed temporary use in writing.   

  
Staff Finding 8: The property owner has authorized and signed the application form. The 
criteria are met.  
 
B.    The approval authority may attach conditions to any temporary use approval as needed to 
achieve compliance with the applicable standards of this section or otherwise protect public 
health, safety, and welfare. 
  
Staff Finding 9: The Planning Manager has found the proposal is compliant with the 
applicable standards of this section and no conditions are warranted to protect public health, 
safety, and welfare. The criteria are met.  
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PD-1 APPLICANT SUBMITTAL 
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Darren, 

Toll Brothers is submitting a temporary use application to request approval for a temporary sales office 
for new home sales at our West Linn Meadows community.  The sales office will be staffed with an on-
site sales consultant 5-7 days a week from the hours of approximately 10:00 am – 6:00 pm.  The sales 
office will be open to the public.  The sales office itself is permitted through the state of Oregon and 
meets all compliance criteria as defined by them.  There will be dedicated parking including a handicap 
stall off the public street as shown on the site plan. 

We are requesting the approval of the extension at this time as well and would like the approval to 
commence on 4/23/21 when we open to the public.  We have done this type of office in many other 
jurisdictions and have included pictures below.   

 

Lake Oswego, OR 97035 
Office: (971) 339-5176  |  Cell: (425) 829-1566 

 

  

 

 

 

JJ Portlock 
Division President, Oregon Division 
Toll Brothers 
4949 Meadows Rd, Suite 420 
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Applicant’s Response to Temporary Use Criteria - -CDC 35.030  

 

A.     Temporary uses shall be approved if they meet the following standards: 

1.     Sites accommodating a temporary use shall be appropriate for the proposed use, as 
determined by the approval authority with consideration of the following: 

a.    The proposed site shall have adequate parking and circulation space consistent with 
Chapter 46 CDC, Off-Street Parking, Loading and Reservoir Areas; safe ingress and 
egress consistent with Chapter 48 CDC, Access, Egress and Circulation; and adequate 
line of sight and vision clearance per Chapter 42 CDC, Clear Vision Areas. 

Applicants Response: See attached site plan demonstrating dedicated off-street parking. 

b.    The proposed site shall have a paved or graveled surface sufficient to avoid dust 
generation and mud tracking from anticipated traffic or erosion control measures, 
consistent with Clackamas County Erosion Prevention and Sediment Control Planning 
and Design Manual, rev. 2008, and shall be used to keep any mud, sediment and dust on 
site. 

Applicants Response: The parking surface will be paved.  

c.    The proposed use shall conform to all applicable requirements of Chapter 27 CDC, 
Flood Management Areas; Chapter 28 CDC, Willamette and Tualatin River Protection; 
Chapter 32 CDC, Water Resource Area Protection; and other City regulations. 

Applicants Response: Not applicable  

d.    The proposed temporary use shall not be materially detrimental to the public welfare, 
or injurious to the property or improvements in the immediate vicinity. 

Applicants Response: This criteria is met 

2.    The approval authority may require that structures and trailers allowed as temporary uses 
for more than 60 days be screened from the view of occupants of any abutting residential and 
commercial structures, consistent with Chapter 44 CDC, unless the applicant demonstrates 
that such screening is not needed. 

Applicants Response: The sales office will be fully landscaped and will be appealing to 
the public so screening should not be necessary  

4.    The property owner has authorized the proposed temporary use in writing. 

Applicants Response: This has been met. 
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1 FD 3/4" IP - SET IN (1) - HELD

FD 5/8" IR W/YPC INSCRIBED "ALPHA ENG. INC." - SET IN (3) - HELD FOR LINE

FD 5/8" IR W/YPC INSCRIBED "ALPHA ENG. INC." - SET IN (3) - HELD FOR LINE
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FD 5/8" IR W/YPC INSCRIBED "ALPHA ENG. INC." - SET IN (3) - HELD FOR LINE

FD 5/8" IR W/YPC INSCRIBED "ALPHA ENG. INC." - SET IN (3) - HELD FOR LINE

FD 5/8" IR W/YPC INSCRIBED "ALPHA ENG. INC." - SET IN (3) - HELD FOR LINE

FD 5/8" IR W/YPC INSCRIBED "COMPASS LAND SURVEYORS - SET IN (2) - HELD FOR LINE

FD 5/8" IR W/ALC INSCRIBED "COMPASS LAND SURVEYORS - SET IN (2) - HELD FOR LINE

FD 5/8" IR W/YPC INSCRIBED "COMPASS LAND SURVEYORS - SET IN (2) - HELD FOR LINE

FD 5/8" IR W/YPC INSCRIBED "COMPASS LAND SURVEYORS - SET IN (2) - HELD FOR LINE

FD 5/8" IR W/YPC INSCRIBED "COMPASS LAND SURVEYORS - SET IN (2) - HELD FOR LINE

FD 3/4" IP SET IN (1) - HELD

FD 5/8" IR W/YPC INSCRIBED "HERTEL PLS 1896" - SET IN (6) - HELD FOR LINE

FD 5/8" IR W/YPC INSCRIBED "HERTEL PLS 1896" - SET IN (6) - HELD FOR NORTH LINE,
0.15' WEST ON LINE
NOTE:  THERE APPEARS TO BE A SCRIVENER'S ERROR ON (6) FOR DISTANCE BETWEEN
MONUMENT  15  AND  16  - SHOULD SHOW 469.02', NOT 459.02'.
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DENOTES SET 5/8" X 30" IR W/YPC INSCRIBED "EMERIO DESIGN"
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DENOTES 1-1/8" COPPER DISK INSCRIBED "EMERIO DESIGN"
SET IN SURVEY NO. 2019-211

DENOTES 'SQUARE FEET'
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DENOTES 'DOCUMENT NUMBER', CLACKAMAS COUNTY DEED RECORDS
DENOTES 'IRON ROD'
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SF

W/YPC

DOC. NO.

IR

IP

W/ALC

SALAMO MEADOWS
A REPLAT OF A PORTION OF LOT 21, "BLAND ACRES"

LOCATED IN THE NORTHEAST ONE-QUARTER OF SECTION 35,
TOWNSHIP 2 SOUTH, RANGE 1 EAST, WILLAMETTE MERIDIAN,

CITY OF WEST LINN, CLACKAMAS COUNTY, OREGON
SEPTEMBER 17, 2020

CITY OF WEST LINN ORDER NO. SUB-19-01

REFERENCES
(1) "BLAND ACRES" (PLAT NO. 0304)
(2) "WEATHERHILL ESTATES" (PLAT NO. 4477)
(3) "GRAND VIEW" (PLAT NO. 3575)
(4) PARTITION PLAT NO. 1997-097
(5) SURVEY NO. 29234
(6) SURVEY NO. 26437
(7) SURVEY NO. 28562
(8) "CASCADE SUMMIT NO. 1" (PLAT NO. 3032)
(9) "CASCADE SUMMIT NO. 2" (PLAT NO. 3035)
(10) DOCUMENT NO. 89-35589
(11) DOCUMENT NO. 89-49160
(12) DOCUMENT NO. 95-071438
(13) DOCUMENT NO. 94-26895
(14) DOCUMENT NO. 95-004519
(15) DOCUMENT NO. 95-004520
(16) DOCUMENT NO. 2016-051114
(17) DOCUMENT NO. 94-28780
(18) "VISTA RIDGE ESTATES" (PLAT NO. 3113)
(19) SURVEY NO. 25048
(20) COUNTY ROAD NOTES FOR CR 1113
(21) SURVEY NO. 2019-211

SHEET  1  OF  4
JOB: 0542-001

DWAYNE ALAN KUFCHAK

EXPIRES: 6-30-21

LAND SURVEYOR
PROFESSIONAL

REGISTERED

75644

OREGON

CLIENT
TOLL BROTHERS, INC.

I HEREBY CERTIFY THIS TO BE A
TRUE AND EXACT COPY OF THE

ORIGINAL PLAT.

BOOK ________  PAGE ________

PLAT NO. ___________________
SHEET INDEX

SHEET 1: OVERALL BOUNDARY, MONUMENT REFERENCE TABLE,
LEGEND, REFERENCES

SHEET 2: LOTS 1-5, 12-25, LEGEND, DETAIL 'A', CURVE TABLE

SHEET 3: LOTS 6-11, 16-17, TRACTS 'A', 'B' & 'C', LEGEND, CURVE TABLE

SHEET 4: NARRATIVE, DECLARATION, NOTES, SURVEYOR'S CERTIFICATE,
CITY APPROVALS, COUNTY APPROVALS, CONSENT AFFIDAVIT
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Page 1 of 1 
 

 

 
March 10, 2021 
 
JJ Portlock 
Toll Brothers 
4949 Meadows Road Ste. 420 
Lake Oswego, OR 97035 
 
SUBJECT:  MISC-21-01 Temporary Use Permit for Sales Office on Lot 24 of West Linn Meadows 
Subdivision (23190 Bland Circle) 

Dear JJ: 
 
Your application submitted on February 16, 2021 has been deemed complete. The city has 120 
days to exhaust all local review; that period ends July 8, 2021. 
 
Please be aware that determination of a complete application does not guarantee a 
recommendation of approval from staff for your proposal as submitted – it signals that staff 
believes you have provided the necessary information for the Planning Manager to render a 
decision on your proposal. 
 
Please contact me at 503-742-6064, or by email at dwyss@westlinnoregon.gov if you have any 
questions or comments. 
 
Sincerely, 
 
 
 
Darren Wyss 
Planning Manager 
 

MIS-21-01 26 Planning Manager Decision

mailto:dwyss@westlinnoregon.gov

	EXECUTIVE SUMMARY
	DECISION
	MIS-21-01

	MISC-21-01 Applicant Submittal.pdf
	Application
	Narrative
	Site Plan
	Sheets and Views
	SALES OFFICE EXHIBIT


	West Linn SC 01.14.21




