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	Temporary Sign Application

	For Staff Completion

	Date Rec’d:
	Rec’d By:
	Fee: 
	$50
	Project No.: 
	TS-


	Business Name of Sign Location  (Resident’s Name if Residential):
     
	Address of Sign Location (include suite/unit #):
     


	Sign Dimensions:
Width:       ft.      in.     Height:       ft.       in.
	Sign Elevation (ground to top of sign):
     ft.       in.


Commercial/Office business signs limited to 32 sq. ft. total.  Residential signs limited to 24 sq. ft. total.  
An illustration of sign placement and site map required with application.  See example on back of this form.  
Please review additional sign regulations in Community Development Code Chapter 52 at http://westlinnoregon.gov/cdc.
Sign display is limited to a maximum of 60 days per calendar year regardless of whether the 60 days is used for one sign or for different signs, with or without different messages/text.  Posting of signs before approval prohibited.
	List below the specific dates that the sign will be displayed.
	Total of all days requested:    

	     

	     

	     

	     

	     

	     

	Other Notes or Comments:
     


	Business Owner Name & Mailing Address:
 FORMCHECKBOX 
 Check if this is the applicant.
     
     
	Phone:
     
Email:  
     

	Property Owner/Auth. Agent Name & Mailing Address:
 FORMCHECKBOX 
 Check if this is the applicant.
     
     
	Phone:
     
Email:  
     


Upon final approval of any temporary sign permit application, the City will issue an approval decal to be affixed to the sign.  This decal shall be affixed in any corner of the approved sign and shall not be transferable to unapproved signs.  (ORD. 1378)
By signing below I acknowledge that this permit is for the time indicated and said sign must be removed when expired.
Signature of Business Owner
Date
Signature of Business Owner
Date

Signature of Property Owner/Authorized Agent
Date
Signature of Property Owner/Authorized Agent
Date
	Planning Official Approval

	
	
	
	
	 FORMCHECKBOX 
  Approved

 FORMCHECKBOX 
  Approved with Conditions

 FORMCHECKBOX 
  Denied

	
	Signature
	
	Date 
	


Temporary Sign Standards (excerpts of CDC Chapter 52)
The following are sections are taken from the Community Development Code (CDC).  Please review complete sign regulations in CDC Chapter 52 at http://westlinnoregon.gov/cdc.
 
Temporary signs are limited to 60 days per calendar year.  The 60-day period for temporary signs means that a business, for example, only has 60 days in total, during the calendar year, for any and all temporary signs.  You may not have one sign for 60 days and then a different temporary sign for yet another 60 days.  Also, the 60 days may be broken into shorter periods of time (e.g., 30 days at Christmas and 30 days in mid-summer).  The specific dates must be on the application.

Freestanding temporary signs shall be located within 10 feet of the business structure.  For business centers, a maximum of two temporary signs may be located outside of the 10-foot limit, but must be located on the same tax lot as the business.  Freestanding temporary signs may remain in place until the close of the event (e.g., sale or lease of the building, an open house, or an election, etc.).  (ORD. 1539)

Temporary signs (including signs that are typically allowed in commercial, public and residential areas) may be located, with the permission of the property owner of the property fronting upon the street where the sign is to be placed, two feet from the adjacent sidewalk where one exists, or three feet from the edge of pavement where no sidewalk exists for an adjacent public right-of-way.  This distance shall be measured perpendicularly from the appropriate right-of-way feature (e.g., sidewalk or the edge of pavement).  Temporary signs shall also not be located within 10 feet of the intersection of two public rights-of-way, measured from either the edge of pavement or, if a sidewalk exists, the edge of sidewalk.  The entire sign must meet these setback standards.  No signs are allowed in the public right-of-way.  (ORD. 1506)

All temporary signage must conform to the clear vision requirements of CDC Chapter 42.
 
Illustration of Proper Temporary Sign Placement
(     represents temporary sign)
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