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City of West Linn 

PRE-APPLICATION CONFERENCE MEETING 
April 2, 2015 

 

SUBJECT:   Manage and operate the former Robinwood Fire Station as a 
community center with a community garden. 

FILE:    PA-15-12 

ATTENDEES: Applicants:  TBD    

 Staff:  Zach Pelz AICP, Associate Planner; Khoi Le P.E., Development 
Engineer; Lance Calvert P.E., Public Works Director 

 Public Attendees: Randall Fastabend, Ken Chappuis, Lisa Clifton, Kevin 
Bryck 

_____________________________________________________________________________  

The following is a summary of the meeting discussion provided to you from staff meeting notes.  
Additional information may be provided to address any “follow-up” items identified during the 
meeting.  These comments are PRELIMINARY in nature.  Please contact the Planning Department 
with any questions regarding approval criteria, submittal requirements, or any other planning-
related items.  Please note disclaimer statement below. 

 
Site Information 

Site Address:  3706 Cedar Oak Dr., West Linn, OR 97068 

Tax Not No.: 2 1E 24BB lot 02800 

Site Area:  38,525 sq. ft. 

Neighborhood: Robinwood 

Comp. Plan: Low-density Residential 

Zoning: R-10 (Single-family residential, 10,000 sq. ft. minimum lot size) 

Overlay Zones: none 

Criteria 

CDC Chapter 11: R-10 (Single-family residential detached)  

CDC Chapter 60: Conditional Uses 

CDC Chapter 55: Design Review 

CDC Chapter 34: Accessory Structures and Uses 

CDC Chapter 38: Additional Yards, Exceptions, Storage and Projections in Yards 

CDC Chapter 40: Building Height Limitations and Exceptions 

CDC Chapter 42: Clear Vision Areas 

CDC Chapter 44: Fences 
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CDC Chapter 46: Off-street Parking, Loading and Reservoir Areas 

CDC Chapter 48: Access, Egress and Circulation 

CDC Chapter 52: Signs 

CDC Chapter 54: Landscaping 

 

Project Details 

The City has made two local land use decisions regarding the subject property in recent 

years.  One involves a Planning Director’s Interpretation of the status of the approved use 

on this site and the other is the City Council’s approval for temporary use as a Community 

Center. 

On April 13, 1964, Clackamas County approved a fire station and meeting room at the 

subject property through a conditional use process.  In 2013, a Planning Director’s 

Interpretation (MISC-13-04) confirmed a community center would constitute a change from 

the originally approved use and would therefore require a new conditional use review.  The 

Planning Director’s decision dated, May 17, 2013, was not appealed and became effective 

on May 31, 2013. 

The FORS received temporary approval from the City Council (MISC-12-07) to occupy the 

site in the manner of a community center on June 23, 2012; however, that approval expired 

on June 24, 2013.   

FORS is requesting approval for the permanent use of this site as a community center 

(expected uses identified by FORS may include, civic meetings, private parties, and youth 

gatherings) and a community garden. 

Site Details 

The site has access from Kenthorpe Way and Cedar Oak Drive and is relatively flat to 

moderately sloping (there is an 8 percent average grade as measured from the southwest to 

northeast corner of the site, which is the predominant drainage characteristic of the site).  

The site includes a number of trees of unknown significance.  The applicant is responsible 

for inventorying tree location, type, and size for determination of significance by the City 

Arborist. 

Comments from Other City Departments and Outside Agencies 

Engineering comments are attached.  Please contact Khoi Le at kle@westlinnoregon.gov or 

(503) 722-5517 for questions regarding engineering requirements.  Also contact Ty Darby at 

Tualatin Valley Fire and Rescue at ty.darby@tvfr.com or (503) 259-1409 for requirements of 

that agency. 

Process 

It’s imperative that FORS determine who will be the applicant responsible for preparing and 

submitting the documents required for the application.   

mailto:kle@westlinnoregon.gov
mailto:ty.darby@tvfr.com
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The deposit1 for a Conditional Use Permit is $4,500 plus a $200 inspection fee2.  The deposit for 

a Class II Design Review is based upon the estimated construction value and is as follows: 

a. Less than $100,000 = 4 percent of const. value ($2,000 minimum) 

b. $100,000-500,000 = 4 percent of const. value ($8,000 maximum) 

c. Greater than $500,000 = $4,000 plus 4 percent of const. value ($20,000 max. 

deposit) 

The inspection fee for a Class II Design Review is $300. 

Prepare an application form, narrative and plans which respond to the applicable criteria from 

the above-mentioned chapters of the West Linn Community Development Code (CDC).  The CDC 

is available online at http://westlinnoregon.gov/cdc.  The application must be signed by the 

property owner. 

N/A is not an acceptable response to the approval criteria.  The submittal requirements may be 
waived, but the applicant must first identify the specific submittal requirement and request, in 
letter form, that it be waived by the Planning Manager and must identify the specific grounds 
for that waiver.   

Once the application and deposit/fee are submitted, the City has 30 days to determine if the 
application is complete or not.  If the application is not complete, the applicant has 180 days to 
make it complete or provide written notice to staff that no other information will be provided.   

Once the submittal is deemed complete, staff will provide notice per CDC Chapter 99.  The 
Planning Commission will issue a decision to approve, approve with conditions or deny the 
application.  An appeal of the Planning Commission’s decision would be heard by City Council. 
 
Pre-application notes are void after 18 months.  After 18 months with no application approved 
or in process, a new pre-application conference is required.   

 
DISCLAIMER:  This summary discussion covers issues identified to date.  It does not imply that these are 
the only issues.  The burden of proof is on the applicant to demonstrate that all approval criteria have 
been met.  These notes do not constitute an endorsement of the proposed application.  Staff responses 
are based on limited material presented at this pre-application meeting.  New issues, requirements, etc. 
could emerge as the application is developed.   
 
Also note that these notes have a limited “shelf life” in that changes to the CDC standards may require a 
different design or submittal.  Pre-application reviews are valid for 18 months.  A new pre-application 
conference is required once that period lapses. 

                                                 
1 Staff tracks all time spent on the project and bills against the deposit.  The applicant will be billed 
for any staff time spent on the project in excess of the deposit and similarly will be refunded any 
unused portion of the deposit.  
2 These fees may change after July 1, 2015, with a new Master Fee Schedule. 

http://westlinnoregon.gov/cdc
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