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SAMPLE
 
SAMPLE
 
SAMPLE
State Historic Preservation Office
CLG Grant Application
2010-2011 Grant Cycle
 
The purpose of the CLG grant program is to assist local governments with their historic preservation programs.  The grant of composed of federal and state funds requires a 50/50 match of local funds or donated services/supplies, including staff and preservation commission members' time. Grants are restricted to local governments "certified" by the State Historic Preservation Office and the National Park Service. Grants are awarded on a non-competitive basis in order to ensure that all local programs benefit.  Grant awards may be less than requested in the grantee's application.  
Maximum grant awards are expected to be $17,000 based on fund availability.
 
Mail, fax or email both sections of the completed application no later than February 26, 2010 to:
State Historic Preservation Office
Attention: Kuri Gill
725 Summer Street NE, Suite C
Salem OR 97301
Notification of grant awards will be made by late March, with contracts available for a start date of April 1st.  For assistance, contact Kuri Gill, 503-986-0685, Kuri.Gill@state.or.us.  
I. APPLICANT INFORMATION & BUDGET SUMMARY
Names of State Legislators:
This amount is reimbursable.
Same as grant request.*
* In order to simplify record keeping SHPO requests that CLGs to show only a 1:1 local match on the application. Any over match can be recorded separately and submitted with the end of grant cycle report. Federal funds may not be used for match, excluding CDBG funds.
Grant Request + Local Match (Same as Item 11 of Section II)
SUBMISSION CERTIFICATION: The signers below certify the intent of the Local Government to carry out the proposed objectives and commitments in this application, if approved for funding by SHPO.
Authorized Representative
Landmarks Commission Chair (recommended)
Note: The total projects in this sample add up to more than the allowed amount. This is an attempt to show a wide variety of projects in application form. 
 
SECTION II:  PROPOSED SCOPE OF WORK  - Complete the sections that apply to your proposed activities for this grant cycle. Please be specific in explaining your proposed projects, particularly in estimating costs and describing the quantity and quality of the "products" your project will generate.  If you would like to show a match beyond the 1:1 required match, place that amount in the "Over Match" field in each budget section. SHPO staff will be available for guidance before your projects begin. The current federal maximum per hour that can be paid by grant or match for staff or consultants is $87.82/hr in the Portland Metro area and $83.54 elsewhere.
1. PROGRAM ADMINISTRATION
These costs are related specifically to management of the grant.  Please feel free to add additional lines for clarity.   Total for this section must not exceed 15 % of the grant amount.
Printing, Design, etc. 
Materials & Equipment
Travel ($.55/mile)
Staff
Volunteer Time ($8.40/hour)
Professional Contractor or Consultant
2. RECONNAISSANCE LEVEL SURVEY	
Systematic architectural survey conducted by qualified consultants or archaeological survey conducted by qualified archaeologists.  (See professional requirements in Appendix A.)  Architectural survey products must meet the standards required in “Guidelines for Conducting Historic Resource Surveys in Oregon” (current version).  The survey time per building is approximately 10-20 minutes.  The consultant rate is usually $40-$80 per hour. Archaeological surveys must generate a survey report and appropriate site and isolate find forms required by SHPO.  The documentation must meet state standards. Volunteer or student work must be supervised by a preservation professional.  
Printing, Design, etc. 
Materials & Equipment
Travel ($.55/mile)
Staff
Volunteer Time ($8.40/hour)
Professional Contractor or Consultant
3. INTENSIVE LEVEL SURVEY
Historical documentation of  buildings identified in the reconnaissance survey or other process, OR, systematic archaeological survey involving comprehensive survey of all areas within survey boundaries.  Architectural survey products must meet the standards required in “Guidelines for Conducting Historic Resource Surveys in Oregon” (current version).Surveyors  must meet professional requirements (see Appendix A).  The documentation must meet state standards. Volunteer or student work must be supervised by a preservation professional.  The SHPO survey data forms for each historic building average 25-50 hours to research and fill out.  Consultant rates are approximately $40-$80 per hour.  
Printing, Design, etc. 
Materials & Equipment
Travel ($.55/mile)
Staff
Volunteer Time ($8.40/hour)
Professional Contractor or Consultant
4. NATIONAL REGISTER NOMINATIONS
Involves completing forms and all supporting documentation for National Register designation of significant resources.  It is best to hire a consultant to complete the forms and shepherd the document through to the National Park Service.  Consultants must meet professional requirements (see Appendix A). Consultant rates are approximately $40-$80 per hour.  It usually takes 100-150 hours to complete all the details for a single property nomination and up to a year to complete the process.  Check with SHPO about the eligibility of the properties prior to application.
Printing, Design, etc. 
Materials & Equipment
Travel ($.55/mile)
Staff
Volunteer Time ($8.40/hour)
Professional Contractor or Consultant
5. PUBLIC EDUCATION	
Tours, slide presentations, lectures, brochures, books, historical markers, public events, websites, newsletters, preservation awards, etc.; must be related to preservation of historic or archaeological sites.
Printing, Design, etc. 
Materials & Equipment
Travel ($.55/mile)
Staff
Volunteer Time ($8.40/hour)
Professional Contractor or Consultant
6. PLANNING, REVIEW AND COMPLIANCE
Local review of proposals for demolition, exterior alterations, and new construction projects; design review: development, publication and implementation of design standards or guidelines; revision of preservation ordinances, etc.
Printing, Design, etc. 
Materials & Equipment
Travel ($.55/mile)
Staff
Volunteer Time ($8.40/hour)
Professional Contractor or Consultant
Preparation of feasibility studies, working drawings and specifications for the rehabilitation, preservation and stabilization of properties eligible for or listed in the National Register.  Projects must meet state and federal rehabilitation standards and should be performed by appropriate professionals (i.e., architects or engineers; see professional requirements, Appendix A).
7. PRE-DEVELOPMENT
Printing, Design, etc. 
Materials & Equipment
Travel ($.55/mile)
Staff
Volunteer Time ($8.40/hour)
Professional Contractor or Consultant
8. DEVELOPMENT
Labor and material costs for rehabilitating National Register properties (must be on the Register prior to rehab work).  Most projects will likely be single activities, such as re-roofing, painting, window repair, etc.  All projects should have "Predevelopment" studies completed in advance. All proposed work must meet the Secretary of the Interior's "Standards for Rehabilitation."  Selection of the property to receive the grant should be based on an open and fair selection process if it is privately owned.
Professional Contractor or Consultant
Volunteer Time ($8.40/hour)
Staff
Travel ($.55/mile)
Materials & Equipment
Printing, Design, etc. 
9. OTHER ACTIVITIES
Attendance at in-state and out-of-state historic preservation conferences, other activities that do not readily fit a category above.  Please be as specific as possible and give separate dollar amount estimates for each proposed activity.  
Professional Contractor or Consultant
Volunteer Time ($8.40/hour)
Staff
Travel ($.55/mile)
Materials & Equipment
Printing, Design, etc. 
APPENDIX A
Professional Qualifications Standards
Note: Consultants hired for CLG projects should meet the following qualifications.
The following requirements are used by the National Park Service, and are published in the Code of Federal Regulations, 36 CFR Part 61. The qualifications define minimum education and experience required to perform identification, evaluation, registration, and treatment activities. In some cases, additional areas or levels of expertise may be needed, depending on the complexity of the task and the nature of the historic properties involved. In the following definitions, a year of full-time professional experience need not consist of a continuous year of full-time work but may be made up of discontinuous periods of full-time or part-time work adding up to the equivalent of a year of full-time experience. 
HistoryThe minimum professional qualifications in history are a graduate degree in history or closely related field; or a bachelor's degree in history or closely related field plus one of the following: 
1. At least two years of full-time experience in research, writing, teaching, interpretation, or other demonstrable professional activity with an academic institution, historic organization or agency, museum, or other professional institution; or 
2. Substantial contribution through research and publication to the body of scholarly knowledge in the field of history. 
ArcheologyThe minimum professional qualifications in archeology are a graduate degree in archeology, anthropology, or closely related field plus: 
1. At least one year of full-time professional experience or equivalent specialized training in archeological research, administration or management; 
2. At least four months of supervised field and analytic experience in general North American archeology, and
3. Demonstrated ability to carry research to completion. 
In addition to these minimum qualifications, a professional in prehistoric archeology shall have at least one year of full-time professional experience at a supervisory level in the study of archeological resources of the prehistoric period. A professional in historic archeology shall have at least one year of full-time professional experience at a supervisory level in the study of archeological resources of the historic period. 
Architectural HistoryThe minimum professional qualifications in architectural history are a graduate degree in architectural history, art history, historic preservation, or closely related field, with coursework in American architectural history, or a bachelor's degree in architectural history, art history, historic preservation or closely related field plus one of the following: 
1. At least two years of full-time experience in research, writing, or teaching in American architectural history or restoration architecture with an academic institution, historical organization or agency, museum, or other professional institution; or 
2. Substantial contribution through research and publication to the body of scholarly knowledge in the field of American architectural history. 
ArchitectureThe minimum professional qualifications in architecture are a professional degree in architecture plus at least two years of full-time experience in architecture; or a State license to practice architecture. 
Historic ArchitectureThe minimum professional qualifications in historic architecture are a professional degree in architecture or a State license to practice architecture, plus one of the following: 
1. At least one year of graduate study in architectural preservation, American architectural history, preservation planning, or closely related field; or 
2. At least one year of full-time professional experience on historic preservation projects. 
Such graduate study or experience shall include detailed investigations of historic structures, preparation of historic structures research reports, and preparation of plans and specifications for preservation projects.  
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	E-MAIL: janedoe@smithcity.org
	FAX: 555-555-5555
	WORK_PHONE: 555-555-5555
	ZIP: 97555
	STATE: OR
	TextField3: Doe City
	TextField2: 555 Smith Lane
	ORGANIZATION: Doe City
	LAST_NAME: Doe
	FIRST_NAME: Jane
	HOUSE: Jane Johnson
	SENATE: Jack Johnson
	MATCH_SOURCES: staff time, commissioner time, Urban renewal funds, pass through grant match
	Match_Amount: 29000.00000000
	Grant_Amount: 29000.00000000
	Total: 58000.00000000
	Sig_Date: 
	TextField4: 
	PA_WORK_SCOPE: Planner and admin support to process tracking, reporting and billing.
	PA_TOTAL_COST: $500.00
	PA_OTHER_COST_TEXT: 
	PA_OTHER: 
	PA_PRINTING: 
	PA_MATERIAL: 
	PA_TRAVEL: 
	PA_STAFF: $500.00
	PA_VOLUNTEER: 
	PA_CONTRACTOR: 
	STAFF_TYPE: planner ($22/hr), admin support ($15/hr)
	PA_Match: 
	ILS_WORK_SCOPE: ILS on 10 properties within the Doe downtown. The buildings were selected based on the recent RLS of the downtown. The ILS will be presented to the public and will be used in planning, possible National Register nominations and future public education, such as walking tours, signs and website information.

Doe City will seek bids beginning in April, with survey to be completed by July 15, 2011.
	RLS_CONTRACTOR: $5,100.00
	RLS_VOLUNTEER: 
	RLS_STAFF: $1,000.00
	RLS_STAFF_TYPE: planner ($22/hr), planner 2 ($25/hr), admin support ($12/hr)
	RLS_TRAVEL: 
	RLS_MATERIAL: 
	RLS_PRINTING: 
	RLS_OTHER: 
	RLS_TOTAL_COST: $6,100.00
	RLS_OTHER_COST_TEXT: 
	RLS_Match: 
	ILS_CONTRACTOR: $7,000.00
	ILS_VOLUNTEER: 
	ILS_STAFF: $1,000.00
	ILS_STAFF_TYPE: planner ($22/hr), admin support ($12/hr)
	ILS_TRAVEL: 
	ILS_MATERIAL: 
	ILS_PRINTING: 
	ILS_OTHER: 
	ILS_TOTAL_COST: $8,000.00
	ILS_OTHER_COST_TEXT: 
	ILS_Match: 
	NR_WORK_SCOPE: Nomination of the Doe Brewery Building. The building is a major feature in the downtown and has retained its original appearance for 110 years. It was identified as a significant property in recent surveys.

SHPO has agreed that the property is eligible.

Doe City will seek bids beginning in June 2010 and work toward a submission for the winter SACHP meeting.
	NR_CONTRACTOR: $6,000.00
	NR_VOLUNTEER: 
	NR_STAFF: $1,000.00
	NR_TRAVEL: 
	NR_MATERIAL: 
	NR_PRINTING: 
	NR_OTHER: 
	NR_TOTAL_COST: $7,000.00
	NR_Match: 
	NR_OTHER_COST_TEXT: planner ($22/hr), admin support ($12/hr)
	NR_STAFF_TYPE: 
	PE_WORK_SCOPE: [Here are some examples (budget below is for preservation month activities)...]

Historic Preservation month activities for two years including a guest speaker or workshop,  two guided walking tours and local preservation awards. Activities will be in May 2010 and May 2011.

Publish and distribute a quarterly newsletter to the local historic landmark and district property owners by mail and post on the website. All work will be completed by city staff and volunteers (include design, printing, postage and handling). Newsletters are distributed around Feb., May, Aug., Nov. throughout the grant period. Newsletters are typically four pages long and 400 copies are printed.

Reorganize and add historic property photographs to the website. Work will be completed by staff and volunteers. Work to be completed February 2011.

Purchase preservation materials for the local library and create a bibliography available at the planning office. Work to be completed June 2010.

Design and install an interpretive panel at the gateway to downtown. Approximately 3x4, digitally embedded images mounted on metal posts. The information will be gathered and written by commissioners and staff, the design, production and installation will be contracted. Work to be completed [professional design, production and installation $9000]

Provide markers for local landmark buildings in the downtown. Markers will include one historic photo and short text about the history of the building. The information will be gathered and written by commissioners and staff, the design, production and installation will be contracted. Markers will be posted May 2011 as part of preservation month activities. [professional design, production and installation $50-$400]
	PE_TOTAL_COST: $3,150.00
	PE_OTHER: $300.00
	PE_PRINTING: $150.00
	PE_MATERIAL: $500.00
	PE_TRAVEL: 
	PE_STAFF: $1,000.00
	PE_VOLUNTEER: $1,000.00
	PE_CONTRACTOR: $200.00
	PE_Match: $4,000.00
	PE_OTHER_COST_TEXT: publicity - ads, mailing
	PE_STAFF_TYPE: planner ($22/hr), PR staff ($17/hr), admin support ($12/hr)
	RC_WORK_SCOPE: Update and revise existing preservation ordinance using staff time and the services of a consultant. Also develop illustrated guidelines as a supplement to the ordinance (consultant). Code revisions will be complete by April 2011. Guidelines will be complete June 2011.

Review project proposals as they apply.
	RC_CONTRACTOR: $2,000.00
	RC_VOLUNTEER: $2,000.00
	RC_STAFF: $4,000.00
	RC_TRAVEL: 
	RC_MATERIAL: 
	RC_PRINTING: 
	RC_OTHER: 
	RC_TOTAL_COST: $8,000.00
	RC_Match: $2,500.00
	RC_OTHER_COST_TEXT: 
	RC_STAFF_TYPE: planner ($22/hr), admin support ($12/hr), planner 2 ($24/hr)
	PD_WORK_SCOPE: Evaluate the structural integrity and preservation needs for the Doe Feed and Seed to be rehabilitated and used as a restaurant. Work will include a preservation plan and exterior drawings. City will seek bids in October, with work to be completed January 30, 2011. 
	PD_CONTRACTOR: $12,000.00
	PD_VOLUNTEER: $3,000.00
	PD_STAFF: $1,000.00
	PD_TRAVEL: 
	PD_MATERIAL: 
	PD_PRINTING: 
	PD_OTHER: 
	PD_TOTAL_COST: $16,000.00
	PD_Match: 
	PD_OTHER_COST_TEXT: 
	PD_STAFF_TYPE: planner ($22/hr), admin support ($12/hr)
	D_WORK_SCOPE: Examples of various projects are included. The budget will be for a simple, local, pass-through grant program.

Replace 5 aluminum windows of the 1912 Doe City Hall, with wood windows to match the original design.  The work will follow the Secretary of the Interior's Standards for Rehabilitation. City will seek bids beginning in May, with project completion August 15, 2010. Before photos and window samples are included in the attachments.

Facade rehabilitation of the 1893 Doe Hardware Store. Front covering will be removed to expose the transom windows, repairs made to street level windows and the facade will be painted. Plans are based on historic photographs. All paint preparation will be completed with hand tools. The work will follow the Secretary of the Interior's Standards for Rehabilitation. Before photos and plan drawings are included in the grant application attachment.

Organize a local pass-through grant program for exterior projects on locally designated landmarks. Each grant will require at least a 1:1 match from the property owner, with a $2000 limit award in a single grant cycle. The grants will be given for approved projects on a first-come, first-served basis during the application period. Projects will be reviewed by a committed of the commission and staff and approved by the commission. All projects will follow the Secretary of the Interior's Standards for Rehabilitation. The application period will be May-June, 2010. Work must be completed on the projects by January 30, 2011.

Organize a local pass-through grant program for exterior projects on locally designated landmarks. Each grant will require at least a 1:1 match from the property owner, with a $2000 limit award in a single grant cycle. The grants will be given for approved projects on a first-come, first-served basis during the application period. Projects will be reviewed by a committed of the commission and staff and approved by the commission. All projects will follow the Secretary of the Interior's Standards for Rehabilitation. The application period will be May-June, 2010. Work must be completed on the projects by January 30, 2011.
	D_OTHER_COST_TEXT: mailing, advertising, etc.
	D_Match: 
	D_TOTAL_COST: $5,500.00
	D_OTHER: $400.00
	D_PRINTING: $100.00
	D_MATERIAL: 
	D_TRAVEL: 
	D_STAFF_TYPE: planner ($22/hr), admin staff ($12/hr)
	D_STAFF: 
	D_VOLUNTEER: $3,000.00
	D_CONTRACTOR: $2,000.00
	OA_WORK_SCOPE: Send staff and commissioners to appropriate available trainings at local, state and national levels. 
	OA_OTHER_COST_TEXT: registration
	OA_Match: 
	OA_TOTAL_COST: $3,750.00
	OA_OTHER: $1,250.00
	OA_PRINTING: 
	OA_MATERIAL: 
	OA_TRAVEL: $500.00
	OA_STAFF_TYPE: planner ($22/hr), admin support ($12/hr)
	OA_STAFF: $1,000.00
	OA_VOLUNTEER: $1,000.00
	OA_CONTRACTOR: 
	PROJECT_TOTAL: 58000
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