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telephone: (503) 657 0331        fax:  (503) 650 9041
CITY HALL   22500 Salamo Rd. West Linn Oregon   97068


Job Opportunity
 On-call Library Assistant I

$16.00 per hour. This is a on call, non-represented, non-benefitted position.
The City of West Linn is seeking an on-call Library Assistant I to perform clerical and public service work at the Library. Work may include tasks at the Circulation, Information, or Youth Services Desk. 

The position requires graduation from high school or equivalent GED Certificate enhanced by some college level liberal arts, literature, or related training or experience indicating knowledge of books and authors required. Also requires a minimum of one (1) year prior clerical or record keeping work experience. Prior library experience preferred. Interest and knowledge in books and reading is desirable.  Work schedule is varied and includes working nights & weekends.

[bookmark: _GoBack]Interested and qualified individuals must submit: A completed City of West Linn application, signed Essential Function Form, letter of interest, and resume to the Human Resource Department, West Linn City Hall, 22500 Salamo Road, West Linn, OR 97068, by June 9, 2015. Application packets are available at http://westlinnoregon.gov, or by calling (503) 657-0331. EEO
West Linn provides equal employment opportunities (EEO) to all employees and applicants for employment without regard to race, color, religion, sex, national origin, age, disability or genetics. In addition to federal law requirements, West Linn complies with applicable state and local laws governing nondiscrimination in employment in every location in which West Linn has facilities
Veterans Preference: The City of West Linn provides qualifying veterans and disabled veterans with preference in employment in accordance with state law. Any candidate wishing to have their qualifying veteran’s preference applied to the process must submit a qualifying document (DD Form 214 or 215) at the time of application, providing proof of eligibility that includes discharge status. Disabled veterans must also submit a copy of their Veteran’s disability preference letter from the US Department of Veterans Affairs at the time of application, unless the information is included in the DD Form 214 or 215.
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