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Community Grant Requests
 for July 1, 2010 through June 30, 2011

Background:

The City of West Linn budgets a limited amount of funding available for community organizations’ requests for financial support for events, operations, and activities.  Organizations are asked to submit the following request in the spring so that all requests received by the City of West Linn can be similarly evaluated and decided upon for the ensuring fiscal year.  For fiscal year 2010-11, the City has $25,000 budgeted under its Community Grant program which is in addition to the $1,500 per Neighborhood Association distributed separately under the Neighborhood Association grant program.  Neighborhood Associations should not apply for Community Grant funding.  The purpose of this request form is to coordinate the gathering of your organization’s request along with the supporting financial and program information.  The citizen members of the Citizens Budget Committee will consider all requests and make a recommendation to City Council as to the suggested funding level of each.
Instructions:

· This request form must be completed and submitted electronically along with all your supporting documentation that best helps justify your request by April 30, 2010 to kwyatt@westlinnoregon.gov.
· Full financial disclosure of anticipated use of requested funds is required.

· Organizations receiving grant funds must be prepared to report back to the City on the use of funds at any time during the fiscal year.
Contact Information

Organization Name:       
Primary Contact Person:       
Address:       
Email:       
Telephone:       
Web Site:       
Organization Information

1. Is your organization a registered 501(c)3?             FORMCHECKBOX 
 Yes            FORMCHECKBOX 
 No
2. Did your organization request funds from the City in previous fiscal years?       FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
3. Did your organization receive funds from the City in previous fiscal years?       FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
4. Please complete the following high-level summary and offer any comments you may have:
Fiscal Year
Requested
Received
Comment

FY 2009-10
$      

$      

     

FY 2008-09
$      

$      

     

FY2007-08
$      

$      

     

FY2006-07
$      

$      

     
5. Please describe how any previously received grant funds were used (if any):       
6. Please summarize your organization’s mission, vision, goal, and primary activities?      
7. Please describe the organization’s other funding sources and their uses:       
8. Attach summary financial statements in some format that best reflects the financial position (i.e. balance sheet), revenues/expenses (i.e., income statement), and spending plans (i.e., budget) of your Organization.  Please limit your responses to four pages of summarized financial data reflecting your financial activity for a year’s time-frame.  We recognize that some community organizations may not have this type of information, in which case, please provide similar information in the best manner that you are able:       
Current Year’s Request Information

Requested funding amount: $     
Please detail how funds will be spent by your organization in the below spreadsheet (the intention of this chart is to identify how grant funds will spent so please be as specific as possible.  For example, food, tents, brochures, advertising, payment to a band, payment to an entertainer, payment to a particular club or group, etc…):

	Activity
	Description
	Amount

	Entertainment
	Hour-long band for the noontime entertainment at event
	$750.00

	
	
	

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	TOTAL REQUEST:
	     


Signature

I affirm that if my organization is granted funding for fiscal year 2010, my organization will be required to adhere to City guidelines related to the use of funds, and will be required to provide timely reporting on the use of the granted funds to the City of West Linn.  I affirm that the grant funds will only be used for the intentions outlined for this program.  

(Please type your name, title, and date; upon receipt of funds, a final signature will be required)
        






     
Signature & Title  




Date

Sample:








