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Emergency Business Assistance Grant Information for Applicant:

Purpose: 
The Emergency Business Assistance Grant is intended to provide financial assistance to small businesses adversely affected by economic conditions associated with the COVID-19 pandemic and have not received federal emergency assistance under the federal CARES Act or other federal program for emergency pandemic funding. 

Funding:
The City budget provides a limited amount of funding available for the Emergency Business Assistance Grant program.  At this time, $25,000 is available from the Economic Development fund.  The City will be applying for $25,000 in 1:1 matching funds through Business Oregon’s program, providing up to $50,000 total if the City is successful in obtaining Business Oregon grant funding.  The following plan complies with all requirements of the Business Oregon plan in order to be eligible for matching funds in hopes of augmenting City funding.  For more information about matching funds through Business Oregon, click here.

Process:
1. Review the criteria for the EBAG program to determine if your request qualifies;
2. Complete the application form;
3. Scan to a pdf file, the application form and any supporting materials;
4. If electronic submission is not possible, please mail your documents to City Hall (22500 Salamo Road).  Mailed submission will need to be received no later than by May 30, 2020;
5. Submit application to cwl_communitygrants@westlinnoregon.gov (note underscore “_” between “cwl” and “community grants”) no later than May 30, 2020 at 5 p.m.
6. If applicants need assistance or have further questions please contact us as cwl_communitygrants@westlinnoregon.gov

Review Committee:
City of West Linn staff will compile and review all applications.  Staff will make a recommendation to the City Council, by June 8, 2020.  The City Council will hold a Special meeting to consider the recommendation and award grants to businesses, comments from the public and West Linn Budget Committee may be part of considerations.  The Special Meeting will take place no later than June 18, 2020. Funds will be disbursed no later than June 30, 2020.

Applicant Criteria:

1. Businesses with 25 or fewer employees.
2. Businesses that have been adversely affected economically in one of the following two categories:
a. Those for-profit and non-profit (limited to 501(c)(3) corporations) businesses that were prohibited from operation as directed by Executive Order 20-12. 
b. Those eligible for-profit businesses that can demonstrate a one month decline in revenue greater than 50% in the month of March 2020 or April 2020 as compared against sales in the month of January 2020 or February 2020. Those non-profit businesses (limited to 501(c)(3) corporations) that can demonstrate a decline in revenue greater than 50% across the months of March 2020 and April 2020 as compared against the same period of time in 2019.
3. Businesses that have been unable to access federal CARES Act funds including: 
a. Small Business Administration's Paycheck Protection Program (PPP); 
b. Economic Injury Disaster Loan Emergency Advance program (EIDL); or 
c. Other federal programs to date for emergency pandemic funding.  
4. Business must have a current City of West Linn Business License.
5. Ineligible businesses include:
a. Businesses owned by City of West Linn employees, family members of City employees, and officials of the City of West Linn;
b. Business outside City of West Linn city limits;
c. Passive real estate holding companies and others holding passive investments;
d. Non-profit entities that do not have federal 501(c)(3) status;
e. Businesses that are delinquent on federal, state, or local taxes that were due before April 1, 2020;
f. Businesses not registered to do business in Oregon (Secretary of State Business Registry verification) if such registration is required.
g. Businesses that do not comply with all federal state, and local laws and regulations; 
h. Businesses not headquartered and with principal operations in Oregon;
i. Franchised businesses, unless the owner is a West Linn resident.
j. Businesses that the budget committee has recommended to City Council to receive a community grant for fiscal year (FY) 2021; and/or
k. Businesses that have received any other funding or grants from the City of West Linn during FY 2020 or will receive in FY 2021

 
Application Criteria:

1. Businesses must submit a complete, descriptive, and thorough application by May 30, 2020.
2. Application needs to be signed and submitted by the deadline date
3. Businesses must:
a. Self-certify they have not received CARES act PPP or SBA EIDL assistance as of the date of application;
b. Demonstrate that they were prohibited from operation as directed by Executive Order 20-12 or that they have a sales or revenue decrease of 50% or more in the month of March or April 2020, as compared against the sales or revenues of January or February 2020, or as compared against the same period in 2019;
c. Self-certify that they meet all eligibility criteria listed above;
d. Self-certify that the business and its operations are, and will, remain compliant with all local, state and federal laws; and
e. Provide business, financial and ownership information necessary to determine and verify eligibility.


Evaluation Criteria: (point system)

The Review Committee will review all applications and determine their recommendations to Council according to the program criteria and the intent of the Emergency Business Assistance Grant program. Businesses will be ranked based off the following criteria – ranking is out of 50 points.  Funding will be awarded to businesses with highest rankings until all funding is expended.   However, the City reserves the right to balance awards if needed to ensure approximately 50% or more of awards go to sole proprietors, as required by Business Oregon. Additionally, ranking ties may be resolved using a lottery or other policy as permitted by Business Oregon. 

The City of West Linn encourages applications from businesses owned by historically disadvantaged groups and will score all applications equitably in compliance with local, state, and federal law. The City of West Linn is committed to equal opportunity for all and will evaluate applications without regard to an individual’s race, color, religion, national origin, age, sex, marital status, political affiliation, veteran’s status, physical or mental disability, sexual orientation, gender identity or any other status protected by federal, state or local laws.
 
1. Size of business (choose only one category a-f):
a. Priority given to sole proprietors. (30 points)
b. Businesses that have 5 or fewer employees. (15 points)
c. Businesses that have 6-10 employees. (10 points)
d. Businesses that have 11-15 employees.  (8 points)
e. Businesses that have 16-20 employees. (5 points)
f. Businesses that have 21-25 employees. (3 points)
2. Businesses will need to demonstrate how these funds will keep their business operational. (0-20 points)
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Award amounts:

Awards to eligible businesses will be made as a grant. The amount of the grant will be the greater of two figures based on an applicant’s ability and desire to submit support documentation: the first based on the number of employees before the COVID-19 crisis (as of February 29, 2020); or the second based on the documented amount of fixed operating expenses for the 60 day period of January 1 through February 29, 2020:

· 0-5 employees  
· $2,500, or
· 60-day fixed expenses up to a maximum of $5,000
· 6-10 employees  
· $5,000, or
· 60-day fixed expenses up to a maximum of $10,000
· 11-15 employees  
· $7,500, or
· 60-day fixed expenses up to a maximum of $15,000
· 16-20 employees  
· $10,000, or
· 60-day fixed expenses up to a maximum of $20,000
· 21-25 employees  
· $12,500, or
· 60-day fixed expenses up to a maximum of $25,000
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