City of West Linn

PRE-APPLICATION CONFERENCE MEETING

Notes

April 1, 2010
SUBJECT:
Conditional Use Permit and Class II Design Review for expansion of parking shed at City Public Works facility at 4100 Norfolk Street


ATTENDEES:
Applicants:  Mike Cardwell and Sam Foxworthy, City Public Works
                                    Review Staff:  Tom Soppe (Planning Department)
The following is a summary of the meeting discussion provided to you from staff meeting notes.  Additional information may be provided to address any “follow-up” items identified during the meeting.  These comments are PRELIMINARY in nature.  Please contact the Planning Department with any questions regarding approval criteria, submittal requirements, or any other planning-related items.  Please note disclaimer statement below.
Project Details

The applicant, the City Public Works Department, proposes a new parking shed within a few feet east of their existing parking shed at their existing facility at 4100 Norfolk Street in the Sunset neighborhood.  The facility is zoned R-10, surrounded by single-family residential uses, with access to both Norfolk Street in front and Sussex Street in the rear.  Their existing multi-building facility includes vehicle storage and service uses, a fueling station, and equipment storage and service uses as well as the offices for the Public Works operations.  This facility has been at this location since at least 1977, when there is record of a conditional use permit for this applicant at this address (the file cannot be located by staff).  This could be considered either a public safety facility or a public support facility or both (probably most accurately the latter). Either way, both of these uses are conditional uses in the R-10 zone.  The expansion of a conditional use requires a new Conditional Use Permit (CUP) per Community Development Code (CDC) 60.050(B) and also a Design Review permit per 60.070(B).  As this adds more than 5% of the square footage of an existing building on the site, Class II Design Review is needed.    
Specifically the applicant proposes to build a new vehicle shed in the southeast area of the site, just east of the existing shed.  The new building is proposed to be approximately 72 feet long, and will be similar in depth (approximately 33 feet) to the existing shed to the west.  The building will be 12-14 feet tall.  Per Planning Staff’s measurement the southeast corner of the existing building is 6.5 feet from the fence on the south side of the property.  As agreed by public works the new building will be 7.5 feet from the property line to avoid a permit to enlarge/alter a non-conforming use.  
The existing Public Works facility as a whole does not necessarily fit cleanly under any use listed in 46.090 Minimum Off-Street Parking Space Requirements.  “Service and Repair Shops” (46.0-90[C][4]) is likely the most accurate representation of the facility in this list.  It requires one space for every 500 square feet of gross floor area.  Depending on the total amount of interior building space that exists and is proposed at the Public Works facility and the total number of existing parking spaces, the proposal could require a permit to expand/enlarge a non-conforming use regarding parking if the facility is already non-conforming in terms of parking.  Since this would be likely found not compliant with the criteria in 66.100(B) regarding how enlarging the structure cannot increase the non-conformity (it would increase it since the extra square footage would require more parking per Chapter 46) a Class II Variance would be needed as well.  

If the facility is currently conforming in terms of parking but would be put into non-conforming status by the addition of the proposed square footage, a variance without the permit to enlarge/alter a non-conforming use would be required instead.  If no new employees or visitors are being brought to the site by this addition once it is operational, this likely would be a major part of the applicant’s argument for any variance or non-conforming-related permit related to parking.  

Engineering Comments
STREET IMPROVEMENT

NORFORK STREET
Current Street and Right of Way conditions:

Norfork Street:




Local Street

Existing Right of Way Width:


60’ 

Existing Pavement Width:


35’ Total Pavement Width

Sidewalk:




None

Planter:




None 

Parking:




None defined but on street parking does exist

Bicycle Lane:




None

Requirement Improvement:

Right of Way Width:



No additional Right of Way is required

Pavement Width:



No pavement improvement is required

Sidewalk:




No new sidewalk is required

Planter Strip:




No new planter strip is required

Bicycle Lane:




None is required

SUSSEX STREET

Current Street and Right of Way conditions:

Sussex Street:




Local Street

Existing Right of Way Width:


60’ 

Existing Pavement Width:


28’ Total Pavement Width

Sidewalk:




None

Planter:




None 

Parking:




None defined but on street parking does existing

Bicycle Lane:




None

Requirement Improvement:

Right of Way Width:



No additional Right of Way is required

Pavement Width:



No pavement improvement is required

Sidewalk:




No new sidewalk is required

Planter Strip:




No new planter strip is required

Bicycle Lane:




None is required

STORM DRAINAGE IMPROVEMENT

Provide storm-water treatment if creating more than 500 square feet of new impervious area.

SANITARY SEWER IMPROVEMENT

None
WATER IMPROVEMENT

None

Process

Conditional Use and Class II Design Review permits are required.  (One or more permits may be needed to enlarge/alter a non-conforming structure as discussed above, and perhaps a Class II Variance for the parking as discussed above.)  
A neighborhood meeting is required for the Conditional Use Permit.  The site is in the Sunset neighborhood but within 500 feet of the BHT neighborhood.   A neighborhood meeting is required with Sunset (BHT must still at least be contacted) and is encouraged with BHT.  Contact Troy Bowers, President of the Sunset Neighborhood Association, at (503) 703-7303 or bowerst@msa-ep.com, and Steve Garner, President of the BHT Neighborhood Association, at 503-655-4531 or sbgarner@e-m-a.com.  Follow the provisions of 99.038 precisely.  
The applicant is required to provide the neighborhood association with conceptual plans and other material at least 10 days prior to the meeting.  

The criteria of 60.050 and 55.100 shall be responded to individually in a narrative.  N/A is not an acceptable response to the approval criteria.  Prepare the application and submit to the Planning Department with deposit fees and signed application form.  Follow 60.060 and 55.070 strictly and completely regarding submittal requirements (including plans, maps, etc.) that should accompany the narrative and the application form.   

Submittal requirements may be waived but the applicant must first identify the specific submittal requirement and request, in letter form, that it be waived by the Planning Director and must identify the specific grounds for that waiver.  The waiver may or may not be granted by the Planning Director.  
Normally the deposit for a Conditional Use Permit is $3,650.  The deposit for a Class II Design Review permit is 4% of the construction value (minimum $1,000), if the addition’s construction value is less than $100,000.  If the proposed construction value is higher, consult the West Linn Development Review Fee Schedule available from Planning   Since this is an application with another City department as the applicant however, the Planning Department plans to waive application fees at this time. 
Once the submittal is deemed complete, the staff will schedule a hearing with the Planning Commission and will send out public notice of the hearing at least 20 days before it occurs.  The Planning Commission’s decision may be appealed to City Council by the applicant or anyone with standing.  

Pre-application notes are void after 18 months.  After 18 months with no application approved or in process, a new pre-application conference is required.  

Typical land use applications can take 6-10 months from beginning to end.
DISCLAIMER:  This summary discussion covers issues identified to date.  It does not imply that these are the only issues.  The burden of proof is on the applicant to demonstrate that all approval criteria have been met.  These notes do not constitute an endorsement of the proposed application.  Staff responses are based on limited material presented at this pre-application meeting.  New issues, requirements, etc. could emerge as the application is developed.  Thus, there is no “shelf life” for pre-apps.
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