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City of West Linn Finished and Raw Water Pipeline 
Conditional Use Permit 

Neighborhood Coordination Appendix A 
Documentation of West Linn’s 

Neighborhood Contact Requirements 

 

Overview 

The City of West Linn requires conditional use permit applicants to meet with neighborhood 
associations affected by proposed projects (CDC 60.060). The neighborhood association 
meeting is a prerequisite to the filing of a land use application.  

The applicant must: 

 Contact and discuss proposed development with any affected neighborhood. 

 Identify potential issues or conflicts regarding the proposed application so they may be 
addressed prior to filing. 

The City of West Linn expects applicants to take into consideration reasonable concerns and 
recommendations of the neighborhood when preparing the application. West Linn also expects 
the neighborhood association to work with the applicant to provide input. 

 

Completed Requirements 

The Lake Oswego Tigard Water Partnership completed all neighborhood contact requirements 
as outlined in CDC 99.038.  Copies of the required neighborhood contact materials are included 
as attachments. 

 

Additional Outreach 

In additional to the required neighborhood notification and outreach, the Lake Oswego Tigard 
Water Partnership visited each business and multi-family complex along the Highway 
43 pipeline alignment to deliver a letter and informational packet. These door-to-door visits 
occurred during the last week of December 2011 through mid-January 2012.  The Highway 43 
mailing list was updated as part of this outreach. In addition, a letter and information packet was 
mailed to neighbors along Mapleton Drive in January 2012. 
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Requirement Date 
Completed 

Attached Documentation 

Scheduling required meeting: 

 Sent meeting request (certified letter, 
return receipt requested) to: 

o Anthony Bracco, Robinwood 
Neighborhood Association 
President 

o Kevin Bryck, designee  

 The letter formally requested a meeting 
– within 60 days – and a date and 
location to have the meeting. (60 days 
calculated from the date Lake Oswego 
mailed letter.)  

February 3, 
2012 

Attachment 1 

 Copy of the certified 
letter to the 
neighborhood 
association  

 Copy of return receipt 

 Email response from 
Robinwood 
Neighborhood 
Association President 
confirming meeting 
date 

 

Neighborhood meeting notification 
requirements:  

 Sent meeting notice (certified mail, 
return receipt requested) to:  

o Anthony Bracco, Robinwood 
NA president 

o Kevin Bryck, designee  

 Sent meeting notice regular mail to the 
other officers of the association and 
property owners within 600 feet (500 
feet minimum requirement).  

February 24, 
2012 

 

 

 

 

Attachment 2 

 Copy of the letter to 
officers of the 
association  

 Copy of return receipt 

 Copy of the letter to 
property owners within 
600 feet 

 Affidavit of mailing 

 Copy of mailing lists 
(names and 
addresses) 



City of West Linn Finished and Raw Water Pipeline C.U.P.                                    3                             
West Linn Neighborhood Contact Requirements   

V:\CURRENT PROJECTS\LO-Tigard Water Supply (2010-186)\4 Outreach & Media\Facilities Outreach\FWP\West Linn\LU Robinwood meeting\Robinwood FWP Required LU 
Documentation checklist.docx 

Requirement Date 
Completed 

Attached Documentation 

Meeting notification – required content:  

 Briefly described the nature and 
location of the proposed development. 

 Invited the association and interested 
persons to the meeting to discuss the 
proposal in more detail.  

 The meeting was scheduled as a 
special association meeting. The 
proposed pipeline was the only topic at 
the meeting. 

 The notice encouraged concerned 
citizens to contact their association 
president or designee with any 
questions they want relayed to Lake 
Oswego 

February 24, 
2012 

 

(See Attachment 2) 

Posting notice along FWP alignment: 

 On the same date the meeting 
notification letter was mailed, the 
Partnership posted a notice along the 
pipeline route   

 Signs were posted at locations visible 
from the public right-of-way.  

 The signs were 11 inches by 17 inches 
on durable material and in clear, legible 
writing.  

 Required information posted: the site 
may be subject to a proposed 
development, name of the applicant, 
telephone number where the applicant 
can be reached. 

 The site remained posted until the 
conclusion of the meeting. 

February 24, 
2012 

 

Attachment 3 

 Copy of posted notice 

 Affidavit of posting 

 Map of posted notice 
locations 
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Requirement Date 
Completed 

Attached Documentation 

Meeting summary: 

 Sent meeting summary, sign-in sheets 
and video to Tony Bracco, president 
Robinwood Neighborhood Association. 

June 6, 2012 Attachment 4 

 Copy of the letter to the 
neighborhood 
association chair  

 Copy of certified mail 
and USPS confirmation 
of delivery 

 Meeting Agenda 

 Copy of Lake 
Oswego’s written 
summary of the 
meeting  

 Copies of any written 
comments from 
property owners, 
residents, and 
neighborhood 
association members.  

 March 15, 2012 
meeting sign-in sheets 

 

Meeting requirements: 

 At the request of the Robinwood 
neighborhood association, the meeting 
was held on March 15, 2012, instead of 
their regularly monthly meeting (not 
less than 20 days from the date of 
mailing of the meeting notice).  

 The meeting was held at Robinwood 
Station, a location open to the public 
within the boundaries of the 
Robinwood Neighborhood Association. 

March 15, 2012 Attachment 5 

 Videotape of the 
meeting 
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Additional Neighborhood Outreach Date 
Completed 

Attached Documentation 

Highway 43 and Mapleton Drive information: 

 Highway 43 alignment door-to-door 
visits and delivery of letter and 
information packet. 

 Mapleton Drive alignment neighbors 
letter and information packet. 

December 2011 
through 
January 2012 

Attachment 6 

 Copy of Highway 43 
letter and informational 
packet 

 Copy of Mapleton Drive 
letter and informational 
packet 
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Jack Hoffman, Mayor    Jeff Gudman, Councilor    Donna Jordan, Councilor 

Mike Kehoe, Councilor    Sally Moncrieff, Councilor    Mary Olson, Councilor    Bill Tierney, Council President 

 
LAKE OSWEGO TIGARD WATER PARTNERSHIP 

 
4101 Kruse Way 

PO Box 369 
Lake Oswego, OR 97034 

 
503-635-0270 

www.lotigardwater.org 
 
December 12, 2011 
 
Dear Highway 43 Neighbor: 
 
The City of Lake Oswego is planning an expansion of its water system as part of a partnership with the City 
of Tigard. System improvements require the replacement of water pipelines under Highway 43. As a 
business owner or resident in the area, we wanted you to be aware of these plans early. Construction of 
the pipeline is not anticipated before 2014. Construction could take six months to a year to complete. Lane 
closures will be required, but it is too early at this point to determine the full construction impacts. Read 
our Frequently Asked Questions included with this letter to learn more. 
 
Members of our team will visit businesses and homes along Highway 43 over the next month to talk with 
you and your neighbors about the project. Although construction is a long way off and many details remain 
undetermined, our Partnership staff is committed to maintaining open communications with you before, 
during and after construction. The project will make maintaining access to your property and businesses 
during construction a priority. We look forward to meeting with you and talking about your needs. 
 
The Lake Oswego Tigard Water Partnership is beginning the permit process with the City of West Linn and 
ODOT for the pipelines in your community. As part of that process, we are planning a neighborhood 
meeting early in 2012. You will receive notice of the neighborhood meeting in the mail. You may also notice 
signs posted along Highway 43 and Mapleton Drive announcing the meeting. We hope you will attend. 
 
You can learn more about the project and join our email list at www.lotigardwater.org. Our email list is a 
great way to stay informed of project progress. We look forward to talking with you as more is known about 
this project. In the meantime, you can reach us by phone or email. 
 
Sincerely, 
 
 
 
Jeff Selby 
Citizen Information Coordinator  
503-697-6502, info@lotigardwater.org 
 
Enclosure 

 
 
 

 

Project Summary 
 
In August 2008, the cities of Lake Oswego and Tigard formally 
endorsed a partnership agreement for sharing drinking water 
resources and costs. Lake Oswego’s water supply system is near 
capacity and key facilities need expansion and upgrades. Tigard 
residents need a secure, dependable water source. Both cities want 
to keep water affordable and sharing the cost of new infrastructure 
to serve both communities does that. 
 

http://www.lotigardwater.org/�
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Frequently Asked Questions –Water Pipelines in  

Highway 43 (Willamette Drive) and Mapleton Drive 
 

Is a land use permit required from the City of West Linn to install the pipe?  How can I follow 
that process? 

A conditional use permit (CUP) is required for the portions of the pipeline that travel through West Linn.   

A CUP requires a public hearing by the Planning Commission, notice to property owners within 500 feet 
of the impacted area, notice to the Robinwood neighborhood association, signs posted on the site(s) 
and a required neighborhood association meeting.  That meeting provides you the opportunity to learn 
more about the application before it is filed, ask questions, and offer suggestions.  The City of West Linn 
also posts its land use applications and schedules on its website, westlinnoregon.gov.  

The project also requires submittal of a protection plan for natural resources and trees during 
construction.  This will be submitted as part of the CUP for the pipelines.    

Why do Lake Oswego and Tigard have water facilities in West Linn?  

Lake Oswego gets its drinking water from the Clackamas River.  An intake pump located in Gladstone 
pulls water from the river.  The water travels in a pipeline from Gladstone, under the Willamette River to 
a treatment plant in the Robinwood neighborhood of West Linn.  Treated water is piped from the 
treatment plant to Lake Oswego customers though pipeline in Kenthorpe Way and Highway 43.  The 
project will expand and update facilities along this route including the Water Treatment Plant (WTP) and 
transmission lines in West Linn. 

The Lake Oswego WTP and transmission lines were built in the late 1960s when these areas were 
unincorporated Clackamas County.  Today these facilities are in the City of West Linn.  It is not unusual 
for a water provider to have water facilities in another community.  In fact, West Linn also gets its water 
from the Clackamas River.  Water is treated at a Water Treatment Plant in Oregon City before it travels 
to customers in West Linn via a pipeline on the Interstate 205 (Abernethy) Bridge. 

How long will construction last on Highway 43? 

The pipeline will be installed in Highway 43 using traditional trenching methods.  Depending on factors 
such as the presence of other utilities and soil type, approximately 50 feet per day of pipeline could be 
installed, limiting the amount of time that construction crews will be in any one location.  Although we 
anticipate construction of the pipeline through West Linn and into Lake Oswego to occur for six months 
to a year between 2014 and 2015, it is too early to anticipate exactly when crews will be in any 
particular location. 
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What is the schedule? 

The pipeline routes are still being designed.  In general, the finished water pipeline on Highway 43 will 
occur as follows. 

Task Schedule 

Design Fall 2011 – Spring 2013 

Land Use  

 Pre-application & Neighborhood Meeting 

 Submit application/hold public hearing 

 

Winter 2012 

Spring – Summer 2012 

Construction 2014 – 2015 

 

Will travel lanes on Highway 43 be closed during construction? 

It is very likely that travel lanes will be reconfigured during construction.  Flaggers would be required to 
keep traffic moving in each direction and allow access to nearby neighborhoods.  As a State road, 
Highway 43 is owned and operated by the Oregon Department of Transportation.  They will allow 
construction only during the hours of 9 am through 3 pm.  Although more costly, the project will 
consider working at night to minimize traffic impacts.  We won’t know details about the construction 
schedule or other plans until after designs are complete in 2013. 

Will customers be able to reach my business on Highway 43 or visitors reach my home in a 
neighborhood off Highway 43? 

Although we won’t know construction plans for at least another year, the Partnership will work with 
businesses and nearby neighbors to maintain access to their businesses and their neighborhoods.  The 
Partnership is open to suggestions about how to minimize impacts to local businesses and homes. Some 
strategies that can be effective include highly visible signage and weekly construction updates, including 
coffees at local businesses.  These will be outlined in a construction management plan that will contain 
traffic management techniques as well.  The Oregon Department of Transportation (ODOT) will attend 
the pre-application meeting and the project will be required to meet ODOT requirements for traffic 
control.   

How will the road be restored after construction? 

Roads will be restored to their previous condition or better after the pipeline is installed and tested.  



 

 
Jack Hoffman, Mayor    Jeff Gudman, Councilor    Donna Jordan, Councilor 

Mike Kehoe, Councilor    Sally Moncrieff, Councilor    Mary Olson, Councilor    Bill Tierney, Council President 

 
LAKE OSWEGO TIGARD WATER PARTNERSHIP 

 
4101 Kruse Way 

PO Box 369 
Lake Oswego, OR 97034 

 
503-635-0270 

www.lotigardwater.org 
 
January 12, 2012 
 
Dear Mapleton Drive Neighbor: 
 
The City of Lake Oswego is planning an expansion of its water system as part of a partnership with the City 
of Tigard. System improvements require the replacement of water pipelines under Highway 43 and 
installation of new lines in Mapleton Drive. As a resident in the area, we wanted you to be aware of these 
plans early. Construction of the pipeline is not anticipated before 2014, and could take six months to a year 
to complete. Lane closures will be required, but it is too early to determine the full construction impacts. 
Read our Frequently Asked Questions included with this letter to learn more. 
 
Although construction is a long way off and many details remain undetermined, our Partnership staff is 
committed to maintaining open communications with you before, during and after construction. The 
project will make maintaining access to your property a priority during construction. We look forward to 
meeting with you and talking about your needs. 
 
The Lake Oswego Tigard Water Partnership is beginning the permit process with the City of West Linn and 
ODOT for the pipelines in your community. As part of that process, we are planning a neighborhood 
meeting early in March, 2012. You will receive notice of the neighborhood meeting in the mail. You may 
also notice signs posted along Highway 43 and Mapleton Drive announcing the meeting. We hope you will 
attend. 
 
You can learn more about the project and join our email list at www.lotigardwater.org. Our email list is a 
great way to stay informed of project progress. We look forward to talking with you as more is known about 
this project. In the meantime, you can reach us by phone or email. 
 
Sincerely, 
 
 
 
Jeff Selby 
Citizen Information Coordinator  
503-697-6502, info@lotigardwater.org 
 
Enclosure 

 
 
 

 

Project Summary 
 
In August 2008, the cities of Lake Oswego and Tigard formally 
endorsed a partnership agreement for sharing drinking water 
resources and costs. Lake Oswego’s water supply system is near 
capacity and key facilities need expansion and upgrades. Tigard 
residents need a secure, dependable water source. Both cities want 
to keep water affordable and sharing the cost of new infrastructure 
to serve both communities does that. 
 

http://www.lotigardwater.org/�
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Frequently Asked Questions –Water Pipelines in  

Highway 43 (Willamette Drive) and Mapleton Drive 
 

Is a land use permit required from the City of West Linn to install the pipe?  How can I follow 
that process? 

A conditional use permit (CUP) is required for the portions of the pipeline that travel through West Linn.   

A CUP requires a public hearing by the Planning Commission, notice to property owners within 500 feet 
of the impacted area, notice to the Robinwood neighborhood association, signs posted on the site(s) 
and a required neighborhood association meeting.  That meeting provides you the opportunity to learn 
more about the application before it is filed, ask questions, and offer suggestions.  The City of West Linn 
also posts its land use applications and schedules on its website, westlinnoregon.gov.  

The project also requires submittal of a protection plan for natural resources and trees during 
construction.  This will be submitted as part of the CUP for the pipelines.    

Why do Lake Oswego and Tigard have water facilities in West Linn?  

Lake Oswego gets its drinking water from the Clackamas River.  An intake pump located in Gladstone 
pulls water from the river.  The water travels in a pipeline from Gladstone, under the Willamette River to 
a treatment plant in the Robinwood neighborhood of West Linn.  Treated water is piped from the 
treatment plant (WTP) to Lake Oswego customers though pipelines in Kenthorpe Way and Highway 43.  
The project will expand and update the WTP, construct a new transmission line in Mapleton Drive and 
HWY 43 in West Linn. 

The Lake Oswego WTP and transmission lines were built in the late 1960s when these areas were 
unincorporated Clackamas County.  Today these facilities are in the City of West Linn.  It is not unusual 
for a water provider to have water facilities in another community.  In fact, West Linn also gets its water 
from the Clackamas River.  Water is treated at a Water Treatment Plant in Oregon City before it travels 
to customers in West Linn via a pipeline on the Interstate 205 (Abernethy) Bridge. 

How long will construction last on Highway 43 and Mapleton Drive? 

The pipeline will be installed in Highway 43 and in Mapleton using traditional trenching methods.  
Depending on factors such as the presence of other utilities and soil type, approximately 50 feet per day 
of pipeline could be installed, limiting the amount of time that construction crews will be in any one 
location.  Although we anticipate construction of the pipeline through West Linn and into Lake Oswego 
to occur for six months to a year between 2014 and 2015, it is too early to anticipate exactly when crews 
will be in any particular location. 
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What is the schedule? 

The pipeline routes are still being designed.  In general, the finished water pipeline on Highway 43 will 
occur as follows. 

Task Schedule 

Design Fall 2011 – Spring 2013 

Land Use  

 Pre-application & Neighborhood Meeting 

 Submit application/hold public hearing 

 

Winter 2012 

Spring – Summer 2012 

Construction 2014 – 2015 

 

Will travel lanes on Highway 43 be closed during construction? 

It is very likely that travel lanes will be reconfigured during construction.  Flaggers would be required to 
keep traffic moving in each direction and allow access to nearby neighborhoods.  As a State road, 
Highway 43 is owned and operated by the Oregon Department of Transportation (ODOT).  They will 
allow daytime construction only during the hours of 9:00 a.m. through 3:00 p.m. and may require 
nighttime construction to avoid traffic congestion. Although more costly, the project will consider 
working at night to minimize traffic impacts.  We won’t know details about the construction schedule or 
other plans until after designs are complete in 2013. 

Will customers be able to reach my business on Highway 43 or visitors reach my home? 

Although we won’t know construction plans for at least another year, the Partnership will work with 
businesses and nearby neighbors to maintain access to their businesses and their neighborhoods.  The 
Partnership is open to suggestions about how to minimize impacts to local businesses and homes. Some 
strategies that can be effective include highly visible signage and weekly construction updates, including 
coffees at local businesses.  These will be outlined in a construction management plan that will contain 
traffic management techniques as well.  ODOT attended the pre-application meeting and the project will 
be required to meet their requirements for traffic control.   

How will the road be restored after construction? 

Roads will be restored to their previous condition or better after the pipeline is installed and tested.  
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