
7. PRE-APPLICATION CONFERENCE REPORT  

Applicant Response: 

The City of West Linn and the applicant met in a pre-application conference on  
September 1, 2011. The West Linn-generated conference report follows. 

  



  



  



  



  



  



  

7 
 

than 20 days from the date of mailing of the notice. All meetings shall be 
held at a location open to the public within the boundaries of the 
association or at a public facility within the City of West Linn. If the 
meeting is held at a business, it shall be posted at the time of the meeting 
as the meeting place and shall note that the meeting is open to the public 
and all interested persons may attend. 

D. On the same date the letters described in subsections A through C of 
this section are mailed, the applicant shall provide and post notice on the 
property subject to the proposed application. The notice shall be posted 
at a location visible from the public right-of-way. If the site is not located 
adjacent to a through street, then an additional sign shall be posted on 
the nearest through street. The sign notice shall be at least 11 inches by 
17 inches in size on durable material and in clear, legible writing. The 
notice shall state that the site may be subject to a proposed development 
(e.g., subdivision, variance, conditional use) and shall set forth the name 
of the applicant and a telephone number where the applicant can be 
reached for additional information. The site shall remain posted until the 
conclusion of the meeting. 

E. An application shall not be accepted as complete unless and until the 
applicant demonstrates compliance with this section by including with the 
application: 

1. A copy of the certified letter to the neighborhood association with a 
copy of return receipt; 

2. A copy of the letter to officers of the association and to property 
owners within 500 feet, including an affidavit of mailing and a copy of the 
mailing list containing the names and addresses of such owners and 
residents; 

3. A copy of the required posted notice, along with an affidavit of posting; 

4. A copy of the minutes of the meetings, produced by the neighborhood 
association, which shall include a record of any verbal comments 
received, and copies of any written comments from property owners, 
residents, and neighborhood association members. If there are no 
minutes, the applicant may provide a summary of the meeting comments. 
The applicant shall also send a copy of the summary to the chair of the 
neighborhood association. The chair shall be allowed to supplement the 
summary with any additional comments regarding the content of the 
meeting, as long as such comments are filed before the record is closed; 

5. An audiotape of the meeting; and 

6. In the event that it is discovered by staff that the aforementioned 
procedures of this section were not followed, or that a review of the audio 
tape and meeting minutes show the applicant has made a material 
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o Preliminary construction plan identifying phasing and other related 
details including impacts from construction activities on adjacent 
residences. 

o Profile perspective views (from various points along the perimeter of the 
site) included in landscaping plan to show visual impact. 

 
  



  



  



  



  





 


