Employment Opportunity
Extra Help - Finance


$21.00 an hour.  This is an on-call position functioning on an “as needed” basis.  Hours are estimated from 2 to 10 hours per week.

Under the supervision of the Chief Financial Officer, the City of West Linn is seeking an energetic individual to assist the Finance Department in providing excellent customer service support to its utility customers and the citizens of West Linn, specifically with the Utility Billing function.
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Job duties may include any of the following:
· Re-reading water meters
· Determining issues surrounding monthly miss-reads of water meters
· Shutting off/turning on situations
· Dealing with an access or shrub trimming issues
· Aiding citizens determine if a possible leak exists on their side of the meter
· Utilizing our field reporting software to keep Finance and Public Works informed 

Interested and qualified individuals must submit: A completed City of West Linn application, Veterans Preference Form if applicable and signed Essential Functions Form to the Human Resource Department, West Linn City Hall, 22500 Salamo Road, West Linn, OR 97068. This will be opened until filled. Application packets are available at
 http://westlinnoregon.gov, or by calling (503) 657-0331. EEO

Veterans Preference: The City of West Linn provides qualifying veterans and disabled veterans with preference in employment in accordance with state law. Any candidate wishing to have their qualifying veteran’s preference applied to the process must submit a qualifying document (DD Form 214 or 215) at the time of application, providing proof of eligibility that includes discharge status. Disabled veterans must also submit a copy of their Veteran’s disability preference letter from the US Department of Veterans Affairs at the time of application, unless the information is included in the DD Form 214 or 215.
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