“A\Vest Linn

Memorandum

Date: April 27,2010

To: Jeri Knudson, Human Resources Director
Steve Arndt, Chief Technology Officer
Terry Timeus, Chief of Police
Ken Worcester, Parks and Recreation Director
Diane Satchwell, Library Director
Richard Seals, Finance Director
John Sonnen, Planning Director
Gene Green, Public Works Director
Kirsten Wyatt, Assistant to the City Manager

From: Chris Jordan, City Manager

Subject: Declaration of Surplus Property

Pursuant to the City’s contracting and purchasing procedures (PCR 60.010), personal property that
exceeds the dollar value of $500 may be disposed on only after being declared surplus by the City
Manager. However, if said property is scheduled for replacement in an adopted budget or is no
longer necessary to provide City services, the personal property may be declared surplus by the
City Manager or designee.

With this correspondence, you are hereby designated to authorize the declaration of personal
property surplus if the property is scheduled for replacement in an adopted budget, the property is
no longer necessary to provide City services and the property fair market value is equal to or below
$25,000.

Policy Reminders:

Surplus property authorization is specifically delegated in writing by the City Manager and can not
be delegated to your staff in your absence.

Documentation of the scheduled replacement in an adopted budget or the lack of necessity of the
property in provision of City service must be maintained.

Property disposition must be in accordance with PCR 60.015 through PCR 60.035.



